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A. Background

This procedure manual will discuss the general process to close a road, in which a certificate of title will be issued
to defined area to be closed.

In a city, ownership of all public highways, roads, streets, lanes, alleys and bridges (hereinafter referred to as
"roads") is vested to the city (1), except in the City of Lloydminster. (2) In municipalities that are not cities,
ownership of roads vests to the Crown in right of Alberta. (3)

B. Policy and Procedure
General Information

The documents required for a road closure will be dependent on the location or ownership status of the road:

1. In both cities and other municipalities, roads are officially closed through a bylaw. (4)

2. In a municipal district, roads which are described in a surveyed road plan may be closed by resolution if
there is an alternate route and if approved by the Minister of Transportation and Economic Corridors. This
resolution allows the Minister to issue a formal notification.

3. Inimprovement districts and special areas, road ownership is held by the Provincial Crown, and roads are
closed through a natification.

4. In unpatented land, for roads that are required to be closed, the Department of Transportation must
provide a letter of abandonment.

Once a by-law or notification is registered, a certificate of title for the land can be issued.

B1. Road Closure - By-laws
General Information

1. Acopy of the by-law affecting the road closure, may be certified under an official seal of the municipality
or certified as a true copy by an employee of the municipality.

2. Ifthe road is in a municipality other than a city, the by-law must be approved by the Minister of
Transportation and Economic Corridors before it may be registered and a certificate of title issued. (5)



3. The portion closed must be clearly and fully described in the by-law. A Plan for Road Closure Purposes is
required, metes and bounds descriptions will not be accepted within the Road Closure Bylaw. This plan
may be submitted with the bylaw for registration or separately in advance for reference purposes within
the bylaw. When using a plan, the by-law may describe the road to be closed as:

Plan (original plan) / government road allowance (ATS)
All that portion of (government road allowance/ road name/ lane) as shown in Area “A” on Plan

Or for multiple references

Plan (original plan) / government road allowance (ATS)
All that portion of (government road allowance/ road name/ lane) as shown in (Area “A”, “B” or “C”/ Block
_,Lot__)onPlan

4. Upon registration of the by-law, a certificate of title is issued to the municipality. A memorandum of the
road closure with the following particulars is made on the original plan:
ROAD CLOSING BY-LAW (registration number) on (date of registration)

General Submission Requirements

1. Documentation Registration Request
a. Legal Descriptions properly selected
b. DRR - Document Type — Road Closure By-law
c. DRR - Right Type - Surface

a. Reference to a Registered Plan or plan reference is left blank (to be filled by LTS Staff)
b. Metes and Bounds descriptions within the bylaw are not acceptable.
c. May be certified under an official seal of the municipality or certified as a true copy by an employee
of the municipality.
i. The employee must state position / name and provide signature

3. Required fees as per the Tariff of Fees

B2. Road Closure - Notification of Abandonment
General Information

A Notification for the abandonment of a road (FORM A) issued by Minister of Transportation and Economic
Corridors is required. It must be executed by the Minister or his designate (7) and does not require a witness or
provincial seal. (8)

The notification must clearly state the nature of the grant, as well as any exceptions, including mines, minerals,
easements, or other rights. (9)

The registrar may accept an agreement (usually a Utility Right of Way) executed by the Minister of Transportation
and Economic Corridors after the notification, provided that the notification and agreement are registered at the
same time.

A proper legal description must be provided for a certificate of title to be issued. The registration number of the
notification becomes the title number of the new certificate of title.



A memorandum with the following particulars is endorsed on the original plan:

"ABANDONED BY (registration number) IN FULL or AS TO __HA ON (date).".

General Submission Requirements

1. Documentation Registration Request
a. Legal Descriptions properly selected
b. DRR - Document Type — Notification
c. DRR - Right Type - Surface
2. Notification of Abandonment
a. Reference to a Registered Plan or Metes and Bounds description are acceptable.
b. Metes and Bounds descriptions within the bylaw are not acceptable.
c. Original notification executed by the Minister or his designate.

3. Required fees as per the Tariff of Fees

B3. Notification of Abandonment and Consolidation
General Information

Aroad that is currently excluded as an exception on a certificate of titte may be consolidated with that title through
a notification. The notification must clearly identify which parcel of land the abandoned road is to be consolidated

with. Once registered, a new certificate of title is issued for the consolidated area by removing the road exception

from the existing title. (6)

If the notification specifies that the closed roadway is to be consolidated with an adjacent title that does not
currently include the road as an exception, a Plan of Survey or a Descriptive Plan may be required to register the
consolidation.

The SPIN2 document type to be used when creating a Document Registration Request form is NOTIFICATION.

The code used for registration at Land Titles is;: NOTC

B4. Letter of Abandonment
General Information

When a road abandonment affects untitled land, the Department of Transportation and Economic Corridors
advises the Registrar of the abandonment by letter. The letter is given a registration number, and a memorandum
of the abandonment is endorsed on the road plan.

The SPIN2 document type to be used when creating a Document Registration Request form is LETTER OF
ABANDONMENT.

The code used for registration at Land Titles is LERA



B5. Revival of Utility Rights of Way

Any instrument presented for registration in connection with a road closure must also include the details of any
Utility Right of Way granted under section 69 of the Land Titles Act that existed on the land immediately before it
became a public road, and would still exist if the land had not become a public road.

The following is an example of the memorandum endorsed against the certificate of title:
“REVIVAL OF UTILITY RIGHT OF WAY 802345678
TO CALGARY POWER LTD, PLAN 8020001”

The Utility Right of Way is considered revived as of the date it is entered on the certificate of title. (10)

C. Fees

e Tariff item 3 is charged for the notification

o Tariff item 8(2) is charged for each amendment of a plan of survey as required by a Letter of Road
abandonment.

e Tariff item 12 is charged for each new title issued after the first one.

o Tariff item 13 is charged for each title after the first which is cancelled.

e |f description approval is required, Tariff item 9 is charged.

e Pursuant to Tariff item 2, no fee is charged if the notification is submitted by the Crown in right of Alberta.

*Note — See the Land Titles and Surveys Common Document Fee Schedule for additional information regarding
fees (Link)

D. Forms
e Form A - Notification to Registrar (FORM)

E. Statute and Case References
Applicable Legislated Acts

o Tariff of Fees Regulation, Land Titles Act (Tariff)

References

Statute references are to the Municipal Government Act, R.S.A. 2000, c. M-26, unless otherwise indicated.

Reference # Reference
1 s.16(2)
2  Lloydminster Charter Regulation, Alberta Regulation 212/292
3 s.16(1)



https://www.alberta.ca/system/files/sartr-land-titles-and-surveys-common-documents-fee-schedule.pdf#search=Land%20Titles%20and%20Surveys%20common%20documents%20fee%20schedule
https://www.servicealberta.gov.ab.ca/pdf/ltmanual/SUR-11-FORMA.PDF
https://kings-printer.alberta.ca/1266.cfm?page=2000_120.cfm&leg_type=Regs&isbncln=9780779851607
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